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Please use these images for clarification on how to transfer a call from your particular phone.

Classroom phone

Classroom phones-CLARIFICATION.
Call comes in and you want to
transfer:

1. Press second line

2. Enter number

3. Press Transfer

All done!

Office phone

Office phone-CLARIFICATION.
Call comes in and you want to
transfer:

1. Press second line
2. Enter number
3. Press Transfer
All done!

Note: There are other phone models in the district. The directions in NewsLinks should guide you
through transferring a call if your phone doesn’t happen to match one of the above models.



